HAMPDEN MEADOWS SCHOOL

STUDENT HANDBOOK

2011-2012
Principal’s Message

Welcome to our school for the 2011–2012 school year! 
This assignment book will be used for ongoing communication between parent and teacher.  Please notice at the bottom of each column a space called “Parent/Teacher Comments.”  This space is available for you and the teacher to write down comments, concerns, and accolades at any time.  You should look at this assignment notebook everyday to check not only for homework, but also for notes and long-term project information.  Ongoing communication between home and school is encouraged.  
People you need to know:

Arlene C. Miguel, Principal
Heidi Brousseau, Head Teacher

Mary Ellen Dwyer, Secretary

Hope Turner, Secretary

Suzanne Loffredo, Nurse-Teacher

Visitors to Hampden Meadows

In compliance with RI Law and Barrington School Department Policy, it is essential that ALL parents and visitors to the school stop in the office, sign in, and pick up a visitor’s badge.  This badge must be worn at all times while in the building.  Persons not wearing a badge will be stopped by school personnel and asked to report to the office.  
Volunteers
We encourage parents, senior citizens, students, and any other community members to assist teachers and staff by sharing talents and skills to help increase student learning.  Please contact Tracey Orchard at 247-3148 or Orchardt@bpsmail.org  to volunteer in our school.

School Hours: 8:50 A.M. to 3:20 P.M. Children should not arrive before 8:20 A.M. due to lack of supervision.  This will be strictly enforced for the safety of your children.

Office Hours: 8:00 A.M. to 4:00 P.M.

Telephone:  401-247-3166

Web site: www.hampdenmeadows.org
Attendance

If your child is absent from school, please call the school office before 9:30 A.M. each day.  Our school will call you, should we not receive a phone call when your child is not present.  This is for the safety of your child. 

Children who arrive after 8:50 A.M. must report to the office for a late slip. Tardiness is highly discouraged.  It disrupts learning, because children miss the beginning of the lessons.  It disrupts teaching, because the teacher must stop and “catch-up” the child; and it disrupts the efficiency of the school office in taking calls for absent students. Please be sure your child arrives at school on time.
Parents are urged to plan vacations to coincide with the school vacations as listed in our calendar.  Research has shown that time on task, which includes school attendance, improves achievement.  At the end of the second quarter, if your child has missed a minimum of 10 days of school, you will receive a letter from the principal. This letter is a gentle reminder that attendance is important!

Change of Address/Phone/Custody
It is imperative for the safety of your child that the school is able to contact you in the event of an emergency.  In addition, it is wise that you notify the school of any custody issues, phone changes, or restraining orders and bring in appropriate paperwork. 

Please be sure that you notify us immediately of changes in phone numbers.  Also, please be diligent in filling out the names of reliable people we might notify, should we be unable to contact you.  It is important that you  keep our records current for the safety of your child.
Arrival

Due to the size of our school and limited access by cars to the building, parents are strongly urged to have the children ride the school buses to school or walk/ride a bicycle.  Buses will drop off the children at the side entrance of the school on Kent Street, in the parking lot.  Students will enter the side door and go to the play area or classroom, depending on the weather.  Children walking to school should cross only at the crosswalks.  Crossing guards are at the corners of New Meadow Road and Kent Street and New Meadow Road and Massasoit Avenue from 8:30 A.M. to 9:00 A.M.  Children arriving between 8:30 and 8:50 A.M. should proceed to the play area or to their classrooms in inclement weather.      Since cars and buses will be arriving in the circle and Kent parking areas, walkers should not enter those areas except on pathways.
Children who are driven to school must be dropped off at the front door.  The front circle is a moving zone with one-way traffic.  Allow your child to exit your car only on the passenger side.  No parking is ever allowed in the fire lane closest to the building or in the Principal’s parking space.  Both areas must be available for emergencies.  
Dismissal
Bike riders and walkers will be dismissed first. There is a crossing guard in the front of the school to cross children in the driveway.  Students who are picked up will proceed to a waiting area on the Kent Street side of the building. Students will be released to parents who must drive up to the waiting area.  Students are not allowed to meet cars located in the neighborhood. This is for your child’s safety.  A complete dismissal procedure with a map will be sent home.  Please keep this available for your convenience. Bus riders will be dismissed thereafter and proceed to the playground to form bus lines.  Teacher Assistants supervise the students until the last bus leaves.  

Change in Dismissal

The school will allow changes in the usual dismissal pattern only with a note sent into the office on the day of the necessary change.  Unless a note accompanies your child to school that day, your child must follow his/her usual dismissal procedures.  We do not accept changes during the day by phone or by email.  If an emergency occurs in that the dismissal procedure must change during the day, the parent must bring in a note OR we can release a child only to those listed on our emergency card.  This will be done only under dire circumstances.  Children are not allowed to ride any other bus, except his/her assigned bus.  Please understand that we are responsible for your child’s safety and take this responsibility very seriously!

Early Dismissal
In the event that a situation arises when students must be dismissed during the course of the school day and school must be closed, the following plan will be put into effect:

1. The Superintendent of Schools or his designee will make the decision at least one hour before the action is taken.

2. The Superintendent will notify the principal of each building, informing him/her of the dismissal time.

3. The Superintendent will then notify the following radio stations of the early dismissal time:

WPRO AM 630    WNBH 1240  

WLKW AM 550   LITE FM 105

WCTKFM 98.1    WHJJ AM 920

4. The building principal will dismiss all students at the announced early dismissal time.

Storm Days

On stormy days, children will leave by their regular dismissal pattern.  The parents of those children who usually walk, but will be picked up instead, must make arrangements beforehand.  
Phone calls will not be accepted for changes in plans.
Bicycle Rules

Students may use bicycles to come to school. There are bike racks for locking.  Hampden Meadows School is not responsible for vandalism or theft of the bicycle.  Children who ride their bikes must get off the bicycle and walk the bike to the racks, upon arriving onto school grounds. Helmets are required. Students are not allowed to ride bicycles on school grounds due to heavy traffic before and after school.

Bus Safety Code

Safety and efficient transportation of students requires the maximum cooperation of parents, educators, and bus personnel.  Any student action or demeanor which deviates from civil practices of boarding, riding or exiting buses must be reported, in writing, to the school administrator.  The bus driver is in complete charge of the bus, with student safety being his/her primary concern. Types of inappropriate behavior are as follows:

· Fighting, roughhousing, and any other actions, which are threats to safety.

· Inappropriate language.

· Littering or throwing objects out of the windows.

· Excessive noise.

· Standing or climbing on seats.

· Smoking or using substances.

These behaviors are subject to disciplinary action.  The sequence of disciplinary action is solely the responsibility and authority of the school administrator.

All riders must keep their hands, head, and arms inside the bus at all times.  Students may be assigned seats, if necessary, following an infraction of the bus safety code.  Violation or failure of students to obey this request will result in disciplinary action.

Sequence of Bus Discipline:
1. First Offense:  A warning
2. Second Offense: A three (3) day suspension off the school bus.
3. Third Offense: A five (5) day suspension off the school bus.
4. Fourth Offense: A ten (10) day suspension off the school bus.
5. Fifth Offense: Suspension from the school bus for the remainder of the semester.
School Organization

Recess:  There is a short recess before the start of school, but NO mid-morning recess at HMS.   The lunch/recess block is scheduled from 11:45 to 12:55.  Lunch and recess are each 20 minutes long, with 20 minutes devoted to DEAR Time (reading).  Programs: Currently, our school offers looping and regular classrooms. In all classrooms, students are regrouped flexibly for math, reading, and writing according to needs and abilities. Most students have one classroom teacher. In every homeroom, the students are grouped by mixed abilities.  

Specials

The students receive one period each week in art, music, library, health, and physical education.  In addition to this, the fourth grade students may choose to participate in chorus, tone chimes, and/or recorder.  Fifth grade students may elect to sing in the chorus and/or play in the band. 

Homework
Hampden Meadows School defines homework as a purposeful learning experience which is a review and/or application of school learning. Homework is assigned, but not graded, by the teacher, to be completed outside the school environment or after regular school hours.

Students should be expected to spend from 40 to 60 minutes per day with concentrated and focused effort on daily homework. Twenty minutes of this will be silent reading.

Parents can help their children with homework by doing the following:

· Select a regular time each day for homework and study.

· Provide an environment where students can complete homework with necessary materials.

· Check your child’s assignment pad on a daily basis for the assignments. 

· Support and encourage their child to complete and value all homework assignments. 

· If your child is unable to complete the assignment(s) in the 40-60 minute time period,  stop him/her at that point and sign his/her incomplete homework sheet(s).

· Homework is meant to be done independently.  Student errors help the teacher to plan necessary follow-up lessons!  Homework is not graded, but used diagnostically by the teacher.
Homework is assigned on a regular basis.  Your child should make a homework buddy to secure work if he/she is out for a day.  If a child is out for more than two days due to illness, parents may request homework from the teacher.  Notification should be received in the office before 10:30 A.M.  Homework will be available to be picked up at the end of the second school day, to allow teachers to prepare it.  It is a policy of our school not to give homework for vacations taken during school time. Students are encouraged to keep a personal journal and to do outside reading. 
Reporting Pupil Progress

Please contact us at any time.  This school has an open door policy!  We only ask that classes not be interrupted during learning.  Teachers are usually available for phone calls between 8:30 A.M. and 8:50 A.M., 12:15 P.M. to 12:45 P.M., and after 3:20 P.M.  

Student progress is reported quarterly.  In November, a conference time will be scheduled for you to see your child’s work in progress. There is no written progress report in November.  We also encourage parents to make appointments at any time with the teacher, should any issues or problems arise.

Lunch/Cafeteria Information

Students may bring their own-bagged lunch or purchase a hot lunch each day.  A menu will be available on the school district web site at the beginning of every month. Free or reduced fee lunch is available for those students in need.  Please fill out a form if you feel you may be eligible! The form is available online at www.barringtonschools.org
Please reinforce good table manners with your children.  These are expected in the lunchroom.  Since lunch and recess are times for socializing, we do not restrict talking in the cafeteria.  

Lost and Found/Valuables

Please be sure to put your child’s name on all outerwear, hats, gloves, and lunchboxes.  Children will be reminded to check lost and found weekly.  At the end of each quarter, unclaimed items (with no names) will be donated to charity.

It is not wise to bring valuables to school because of the possibility that they may be lost, stolen, or broken. Students should avoid bringing electronic equipment to school. This includes CD players, cell phones, ipads, and electronic toys. The school is not responsible for lost or stolen items.

Medications

School health policies require special permission for use of any medications by students.  If your child has medications prescribed by a physician, arrangement must be made with the school nurse for dispensing during school time.  You and your child’s physician will be required to sign a consent form.

The school nurse will then make arrangements with the student regarding the time he/she is to come to the office.  This medication will be supplied by parents in the original, properly labeled pharmacy bottle.

Teachers cannot supervise or administer medications. (This includes over-the-counter medications.)

OCCASIONALLY, STUDENTS ARE TREATED WITH MEDICATIONS AT HOME. IT IS IMPORTANT FOR THE NURSE TO BE NOTIFIED SO THAT APPROPRIATE PERSONNEL CAN BE MADE AWARE IN CASE OF ANY UNTOWARD REACTIONS DURING THE SCHOOL DAY.

RI State Rules and Regulations permit students to self-carry and self-administer a day’s supply of medication during off-site school-sponsored activity (e.g. field trip). This medication must be supplied by the parent in its original pharmacy bottle.

Excuses from Participation in School Activities: If your child must be excluded from activities such as physical education classes for more than 3 days, a written excuse from the physician stating the diagnosis and dates of exclusion is necessary. A physician’s note must accompany a request for return to the regular physical education program.
Policy for Student Screenings 
The School Department will conduct hearing, vision, and dental screenings.  Screening, by its very nature, is a quick process and will only identify problems that are obvious.  It does not replace parental responsibility to monitor a child’s development in conjunction with the family dentist and pediatrician.  There will be notification regarding all screenings. If for some reason, you choose not to have your child participate, please give written notification to the school nurse.

School Insurance

As a service to the student, the school makes available low-cost accident insurance. The school, however, accepts no responsibility as to the coverage of the insurance and is in no way connected to the company.  Since accidents do happen, this insurance is highly recommended.

Some Policies to Note!

Barrington School Department Sexual Harassment

It is the policy of the Barrington School Department to maintain an educational and working environment free of sexual harassment in any form.  Supervisors, administrators, and all other employees, as well as students, are absolutely prohibited from engaging in sexual harassment of School Department employees, students, and visitors.

Any act or pattern of sexual harassment by a student(s) in the Barrington School Department is unacceptable and may be the basis for discipline up to and including expulsion. The full policy is available upon request.
School Video Taping and Pictures
To be more responsive to the community, the School District allows videotaping within the schools. Videotaping provides positive opportunities for the schools to enhance their communications with the community. In granting selected permission, the videotaping must contribute to the learning activity and not be disruptive to the school's educational climate. In addition, school pictures are used in the HMS yearbook, school magazine, other publications and presentations.
Parents who do NOT want their children in any of the pictures or videos should notify the school administrator in writing.

Videotaping on the Bus
The School Committee, after having carefully weighed and balanced the rights of privacy of students and drivers/monitors with the district’s duty to ensure discipline, health, welfare and safety of staff and students on school transportation vehicles, authorizes the use of video cameras on its transportation vehicles.  The full policy is available upon request.
HIV Infected Students and Employees

The Barrington School Department has adopted a policy on HIV infected students and employees from the RI Department of Elementary and Secondary Education. The policy is available through the school administrator and/or school nurse.
Student Records

All requests to view student records must be submitted in writing to the school administrator by authorized persons.  A viewing date and time will be scheduled within ten days of the written request. A school district representative will be present during the viewing. Documents may not leave the viewing room.  The full policy is available upon request.
Safety Drills

Fire, evacuation, and lock-down drills at regular intervals are required by law and are an important safety precaution. An evacuation plan is posted in each room. 
Handicapped Access
Hampden Meadows is fully accessible to wheelchairs and other handicapping conditions.

Substance Abuse Policy
The Barrington School Committee is obligated under law and committed in principle to providing a drug and alcohol free school and work environment.  Learning is a thinking process, and drugs interfere with thinking, reduce academic achievement, and have serious health and life-threatening consequences.  Therefore, it is the Committee’s intention to send a clear message to the staff, students, parents, and citizens of Barrington that the following are strictly prohibited: possession, consumption, being under the influence of, and/or distribution, other than as prescribed by a physician for personal use, of controlled substances or drugs and/or other intoxicants at or during any school, school related or School Committee sponsored activity, whether held on school property or at locations off school property.  The full policy is available upon request.
Weapons and Violence Policy
The purpose of this policy is to provide a school environment that is conducive to learning.  The underlying belief of this policy is that all children have the right to be educated in a safe and nurturing environment.  Therefore, each school shall enforce the following policy of zero tolerance for weapons and violence:  Any student found to be in possession of a weapon, or involved in an aggravated assault, as defined herein, will be immediately suspended in accordance with applicable due process provisions. During this suspension, the District shall take the necessary steps in determining any additional action, which may include long-term suspension.  The full policy is available upon request.
Non Discrimination
Barrington Public Schools does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, sexual orientation, gender identity or expression, citizenship, or status as a disabled veteran, or Vietnam-era veteran with respect to access to, the provision of, or employment in its educational services, programs and activities, including admissions, athletics and other District programs.  Any person aggrieved by a violation of this Policy may file a complaint with the

Nondiscrimination Compliance Officer, Mr. Michael Messore, Barrington Public Schools, 283 County Road, Barrington, RI  02806,  401-245-5000 or may also file a complaint with the following: The Rhode Island Commission for Human Rights, 180 Westminster Street, Providence, RI  02903; The Equal Employment Opportunity Commission , One Congress Street,  Boston, Massachusetts 02114; Office of Civil Rights, U.S. Department of Education, 140 Federal Street, Boston, MA  02110.  The full policy is available upon request.
Internet Use

Students are responsible for their actions on school computer networks just as they are in the classrooms or in school hallways.  The network is provided for students to conduct research and communicate with others.  Access to network services is provided to students who agree to act in a considerate and responsible manner.  Students are responsible for complying with district standards and honoring the agreements they have signed. Parental permission is required for all students.  Beyond the clarification of such standards, the district is not responsible for restricting, monitoring or controlling the communications of individuals utilizing the network. 
Network storage areas will be treated like school lockers.  Network administrators may review files, communications and sites visited to maintain system integrity and insure that users are using the system responsibly.  Users should not expect that files stored on district servers will be private.  The district will not be held liable for any lost, damaged or unavailable information due to technical or other difficulties.   The full policy is available upon request.

Harassment, Intimidation or Bullying

 No student, school employee, volunteer or other member of the school community shall at school personally engage in, nor solicit and/or encourage any other individual to engage in, any action of harassing, intimidating and/or bullying any other student.  The full policy is available upon request.

Laser Pointers

The laser pointer has become a common presentation tool in recent years.  Despite their size, availability and common battery-power, there is a potential for eye damage if used improperly.  Since the administration is interested in the safety of all students, the use of laser pointers is forbidden without prior permission of the school administrator.
Dress and Grooming Guidelines  
The Barrington Public Schools recognizes that individual student dress is primarily a parental responsibility.  Student dress should reflect concern for health and safety of the student and others. When the dress of an individual student constitutes a health problem, seems to be unsuitable for school wear, is a physical danger to any person, or when the student's manner of dress or grooming causes a disruption or disturbance, administrators shall take appropriate action to correct the situation. 

Inappropriate items for the school day include but are not exclusive of the following:
1. Clothing, apparel, or jewelry that by words, signs, pictures, or any other combinations thereof, advocate or promote sexual activity, violence, death, suicide, or the use of alcohol or drugs, or demean, degrade, or intimidate another because of race, sex, sexual orientation, religious persuasions, national origin, disability, or signify gang membership.
2. Apparel that reveals or exposes the midriff/lower back or sides of the upper body or torso and/or undergarments.

3. Any clothing of transparent material through which underwear or any type of undergarment may be seen.
4. Clothing which does not cover backs, clothing which exposes cleavage, halter tops, tank tops with open sides, spaghetti strap tops, and muscle/tank shirts.

5. Skirts, dresses and shorts which are excessively short (mid-thigh or longer is acceptable).
6. Students at HMS are discouraged from wearing hats in our building.
Students may be required to wear certain types of clothing while participating in physical education classes, technical education, extracurricular activities, or other situations where special attire may be required to ensure the health or safety of the student.
Student Behavior

The School Committee recognizes the complexity of problems which may be associated with student behavior.  The foundation of this policy is based on respect.  Respect derives from administration, staff and students making a concerted effort to conform to modes of acceptable behavior commonly deemed necessary for social order.  The District's primary concern is for the well‑being of every child at all times, while at the same time recognizing its obligation to the staff, parents, community, and student body as a whole to maintain a safe and orderly learning environment.  As a part of such an obligation, it is, at times, necessary that various types of disciplinary action, including suspension and/or expulsion, be administered.  It shall be the policy of the District to protect all constitutional and other legal rights in this process. 
The Administration shall develop Codes of Behavior for purposes of identifying unacceptable student conduct and a Statement of Procedures for the handling of cases involving violations of such Codes of Behavior and Statements of Procedures.  These Codes of Behavior and Statements of Procedures shall be distributed to all students at the beginning of each school year.  Such Codes of Behavior shall address and deal with matters relating to, without limitation, student conduct during school, on school transportation, or while attending any school sponsored or related activity, whether held on or off school property.   The full policy is available upon request.
While Hampden Meadows School takes a firm stand in regards to inappropriate behavior and disruption of learning, we also realize our obligation towards elementary students to create a learning experience in behavioral decision-making. 
Lunch Behavior

Students are expected to show acceptable table manners, remain in their seats unless given permission otherwise, and keep their tables and immediate floor areas clean and free from litter.  Talking and socializing is allowed and encouraged.  If the volume becomes too great, however, they will be reminded to lower their voices.

Recess Behaviors
Students are expected to play fairly, with no rough play allowed. Playground equipment is to be used as intended and safely.  Kind words and deeds are expected from our students.

When students do not follow the expectations and rules of lunch and recess, he/she may be sent to the Head Teacher for our disciplinary process.   This process consists of a discussion with the student(s) as to the reason for the disciplinary action.  Depending on the circumstances, students may be served a warning or be asked to miss one or more recesses to complete some writing regarding the incident.  If appropriate, he/she may be asked to also write a letter of apology.  Parents are not usually called for the first incident, but will be informed upon repeated infractions.

School Rules

School rules generally prohibit the following:

· Disruption of learning.

· Threats to safety of self or others.

· Foul language and/or obscene gestures.

· Disrespect to adults.

· Destruction of property or theft.

Consequences for misbehavior are designed to be logical and match the severity, intent, and frequency of the infractions.  Consequences may include a warning, informal discussions, quiet time, loss of privileges, detention, and suspension.  Only in the most severe cases and with prior warning will in- school or at-home suspension be used. Please reinforce at home the idea that your child is responsible for his/her behavior and must bear the consequences of that behavior.

The General Assembly of the State of Rhode Island, in an Act related to the Health and Safety of Pupils, has declared that “bullying disrupts a school’s ability to educate students and threatens public safety by creating an atmosphere in which such behavior can escalate into violence…All students have the right to work and study in a safe, supportive environment that is free from harassment, intimidation, and bullying.”

Hampden Meadows, in an effort to eliminate all bullying, is now a BULLY-FREE SCHOOL.  It is important that anyone who knows of or suspects a bullying situation should notify the administrator or head teacher asap.
A student is being bullied when he/she is exposed, repeatedly and over time, to negative actions on the part of one or more students. ---Dan Olweus
 

Bullying happens when someone uses his/her power unfairly and repeatedly to hurt someone.---Hazelden

Hampden Meadows also has zero tolerance for any behavior that affects the health and/or safety of any other student or adult. Anytime that a behavior is deemed to be a serious health or safety issue, the principal reserves the right to determine the need for an immediate suspension.
PBIS Team/Data Team
The Hampden Meadows School PBIS/Data Team (Positive Behavior and Intervention Supports) is comprised of the principal and teachers. Due to the confidential nature of student-based data, parents are unable to participate. However, team findings and recommendations will be shared with parents at selected PTO meetings for review. The team meets  weekly, with a goal of monitoring student performance and recommending interventions. 
DATES TO REMEMBER:

Open House: September15, 2011

6:00 PM: Grade 4 


7:30 PM:  Grade 5
NO SCHOOL: 

Professional Development for teachers: 
2/8/12, 3/14/12, 4/5/12
Parent Conferences:  11/2/11
Please be sure to sign the enclosed return sheet, acknowledging that you have reviewed and discussed the expectations of student behavior with your child.  Thank you!









